Joint Committees

The return on pages 2 to 5 is made up of four sections:
are completed by the person nominated by the Joint Committee
is completed by the Joint Committee’s internal audit provider.

Guidance notes, including a completion checklist, are provided on page 6 and at relevant points in
the return.

Complete all sections highlighted in red. Do not leave any red box blank. Incomplete or incorrect
returns require additional work and so may incur additional costs.

Send the return, together with your bank reconcitiation as at 31 March 2023, an explanation of any
significant year on year variances in the accounting statements and any additional information
requesied, to us, BDO LLP, by the due date.

We will identify and ask for any additional documents needed for our work. Therefore, unless
requested, do not send any original financial records.

Once we have completed out work, the completed return will be returned to the Joint Committee.

It should not be necessary for you to contact us for guidance.
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Section 1 — Governance statement 2022/23

We acknowledge as the members of

Enter name of
reporting body here:

PAcuWé & TeNFFic RE&LATIONS = TS\PE
Lo~ ADT oo JewT CoreUTTEE

Our responsibility for ensuring that there is a sound system of internal control, including the
preparation of the accounting statements. We confirm, to the best of our knowledge and belief, with
respect to the accounting statements for the year ended 31 March 2023, that:

We approved the accounting statements prepared in
accordancs with the guidance nofes within this Return.

We maintained an atisquate system of internal contral,
including measures designed fo prevent and detect fraud
and corruption and reviewed its effectiveness.

We taok all reasonable steps to assure ourselves that there
are no matters of astual or potentiat non-compliance with
generally accepted good practice that could have a
significant financial effect on the abflity of the body to
conduct its business or on ifs finances and have reported
our financial results to our host authority for inclusion in
their accounts.

We carried out an assessment of the risks facing the body
and took appropriate steps to manage those risks, including
the introduction of internal contrals and/or external
insurance cover where requirad.

We maintained threughout the year an adequate and
effactive system of internat audit of the body's accounting
records and contro! systems.

We fook appropriated action on all matters raised during
the year in reports from internal audit and external reviews.

We considerad whether any litigation, liabilities or
commilments, events or transactions, occurring either
during tor afier the year-end, have a financial impact on the
body and where appropriate have inciuded them in the
accounting statements.

Prepared its accounting statements
and approved them.

Made proper arrangements and
accepted responsibility for
safeguarding the public money and
resources in [is charge

Has only done what it has the legal
power to do and has compiled with
general accepted good practice

Considered the financial and other
risks it faces and has dealt with them
properly.

Arranged for 2 competent person,
independent of the financial confrols
and procedures, to give an objective
view on whather internal controls meet
the needs of the body.

Responded to matters brought to its
attention by internal and external
reviewers.

Disclosed everything it should have
ahout its business activity during the
yea including events taking place after
the year-end if relevant.

The governance statement is approved by the Signed by:
Joint Committee and recorded as minute
reference Chair @ﬂlﬂ:}@:}——:’—’
Ne. |4
Signed by:

Date et/

Clerk S Gancle

*Note: Please provide explanations on a separate sheet for each 'No’ response.
Describe how the joint committee will address the weaknesses identified.
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Section 2 — Accounting Statements 2022/23 for

Iintertpan;egfh - PALIN & 4 TRAFAC LPEGULRTIONS oaTS(DE
repRRINg bocyihere; lerPerd ADFTUDCATION JoT comrWTTEE

Year ending Notes and guidance
31 March 31 March Please round all igures to nearest £1. Do no tisave any boxes

2022 2023 blank and reports £0 or Nil balances. All figures mus! agree to
£ £ undarlying financial records

Balances Total balances and reserves at the beginning of the year as

brought forward 2;38'5?357 2,?61, $23 ;e:r;c::: l;r:] ;h:e:t:fiy s financial records. Value must agree to Box

2 (+)Income Total amount of local tax and/or levy réceived or receivable in the
from local year including funding from a sponsaring body. Excluding any
taxation and/or — —-— grants received.
levy

3 (+) Total other z Total income or receipts as recorded in the cashbook less the
receipts 3,227.7 a3 3,5-6#.9?6 taxation and/or levy (line2). Include any grants received here.

4 (-) Staff costs Total expenditure or payments made to and on behaif of all

employees. Include salaries and wages, PAYE and Ni (employees
|, 879435 205%592 and employers)), pension contributions and employment
L/ T

expenses.
5 (-)Loan Total expenditure or payments of capital and Interest made during
Interest/capital o — the year on the body’s barrawings (if any).
repayments
6 (-) All other Total expenditure or payments as recorded in the cashbook less
payments ?72#02 113352 €€ staff costs (line 4) and loan Interest/capital repayments (line 5).
7 (=) Balances Total balances and reserves at the end of the year.

carried forward 2_36‘,813 3232, SSS Must equal (1+2+3) ~ (4+5+6)

8 Total cash and The sum of all current and depasit bank accounts, cash holdings
short term 220701 244,111 and short term investments held as at 31 March - to agree with
investments v £ bank reconciliation.

9 Total fixed The original Asset and Investment Register value of all fixed
assets plus assets, plus other long term assets owned by the body as at 31
other long term = March
investments ==
and assets

10 Total L1 The outstanding capital balance as at 31 March of all loans from
borrowings — third parties (including PWLB)

| certify that for the year ended 31 March 2023 the W I confirm that these accounting statements were

accounting statements in the return present fairly approved by the Joint Committee on:
the financial position of the Joint Committee and its
income and expenditure, or properly present ‘ 11/07/23
receipts and payments, as the case may be.

and recorded as minute reference:
Signed by Responsible Financia! Officer: | 14

Signed by Chair of meeting approving these
accounting statements:

Date 16/06/2023
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Section 3 — Annual internal audit report 2022/23 to

Enter name of Ppevne 4 TRATRC RECRBTOYS UTsVPE
reporting body here: N Do ADJDICATION JouwT corvi TTEE

The Joint Committee’s interna! audit service provider, acting independently and on the basis of an
assessment of rigk, carried out a selective assessment of compliance with relevant procedures and
controls expected to be in operation during the financial year ended 31 March 2023.

Internal audit has been carried out in accordance with the Joint Committee’s needs and planned
coverage.

On the basis of the findings in the areas examined, the internal audit conclusions are summarised in
this tabie. Set out below are the objectives of internal control and alongside are the internal audit
conclusions on whether, in all significant respects, the control objectives were being achieved
throughout the financial year to a standard adequate to meet the needs of the Joint Committee.

A. Appropriate actounting records have been kept properly throughout the year.
B

The Joint Committee’s financial regulations have been met, payments were approved /
and VAT was appropriately accounted for.

C. The Joint Committee assessed the significant risks to achieving its objectives and
reviewsd the adeguacy of arrangements to manage these.

D. The annuai taxation or levy or funding requirements resulted from an adequate
budgetary process; progress against the budget was regularly monitored; and
reserves were appropriate.

E. Expected income was fully received, based on correct prices, properly recorded and
promptly banked; and VAT was appropriately accounted for.

F. Petly cash payments were properly supported by receipts, all petty cash expenditure l/

was approved and VAT appropriately accounted for.

G. Salaries to employees and alowances to members were paid in accordance with the
body approvals, and PAYE and NI requirements were properly applied.

H. Asset and investments ragisters were complete and accurate and properly maintained.
.  Periodic and year-end bank account reconciliations were preperly carried out.

J.  Accounting statements prepared during the year were prepared on the correct
accounting basis, agreed to the cash book, were supported by an adequate audit trail /
from underlying records, and, where appropriate, debtors and creditors were properly
recorded.

For any other risk areas identified by the Joint committee (list and other risk areas below or on separate sheets if needed)
adequate controls existed:

Name of person who carried out the internal audit: Josie Griffiths

Signature of person who carried out the internal audit | Y = Date: 16/06/2023

“Note: If the response is ‘no' please state the implications and action being taken to address any
weakness in control identified {(add separate sheets if neaded}).

=Note: If the response is ‘not covered’ please state when the most recent internal audit work was
done in this area and when i is next planned, or, if coverage is not required, internal audit must
explain why not (add separate sheets if needed).
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Guidance notes on completing the 2022/2023 return

1. Make sure that your return is complete (i.e. no empty red boxes), and is properly signed and
dated. Avoid making any amendments to the completed return. But, if this is unavoidable, make
sure the amendments are drawn to the attention of and approved by the body, properly initialied
and an explanation provided to us. Returns containing unapproved or unexplained amendments
will be returned and may incur additional costs.

2. Use the checklist provided below. Use a second pair of eyes, perhaps a member of the
committee or the Chair, to review your return for completeness before sending it to us.

3. Do not send us any information not specifically asked for. Doing so is not helpful. However, you
must notify us of any change of Clerk, Responsible Financial Officer or Chair.

4. Make sure that the copy of the bank recongiliation or tetter confirming the balance held on your
behalf which you send with the return covers all your bank balances. If the joint committee holds
any short-term investments, note their value on the bank reconciliation. We must be able to
agree your bank reconciliation to Box 8 on the Accounting statements. You must provide an
explanation for any difference between Box 7 and Box 8.

5. Explain fully significant variances in the accounting statements on page 3. Donotjustsendina
copy of your detailed accounting records instead of this explanation. We want to know that you
understand the reasons for all variances. Include a complete analysis to support your
explanation.

6. Ifwe have to review unsolicited information, or receive an incomplete bank reconciliation, or you
do not fully explain variances, this may incur additional costs for which we will make a charge.

7. Make sure that your accounting statements add up the balance carried forward from the
previous year (Box 7 of 2022) equals the balance brought forward in the current year (Box 1 of
2023).

All red boxes have been completed?
All sections " E —
Allinformation has been sent with this return?
Section 1 Far any statement to which the respanse is 'no', an explanation is provided?

) Approval by the body confirmed by the signature of Chair of meeting approving the
Section 2 accounting standards?

An explanation of significant variations from last year to this year is provided?
Bank reconciliation as at 31 March 2023 agrees to Box 87

An explanation of any difference between Box 7 and Box 8 is provided?

ISR IR

Section 4 All red boxed completed by internal audit and explanations provided?
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